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ABOUT THIS MANUAL

About This Manual

This manual describes the concepts and functions of ATLAS.ti 7.

It is not required that you read the manual sequentially from first page to last. Feel
free to skip sections that describe concepts you are already familiar with, jump
directly to sections that describe functions you are interested in, or simply use it as
a reference guide to look up information on certain key features.

For users with no prior knowledge of ATLAS.ti, we do, however, recommend that
you especially read through the first part of this manual in order to become
familiar with the concepts used by ATLAS.ti and to gain an overview of the
available functions. These are the chapters: “The VISE Principle,” “Main Concepts
and Features,” and “Main Workspace: The HU Editor."”

Further, to set up a project, we recommended that you read about the “Main
Steps in Working with ATLAS.ti" and “Preparing Primary Documents." For all
basic-level work like creating quotations, coding, and writing memos, consult the
chapters under the main heading: “The Data Level - Basic Functions.” Advanced
functions are described under: “Data Analysis and Theory-Building Tools. "

The sequence of the chapters follows the steps that are necessary to start and
work on an ATLAS.ti project:

First, the main concepts that ATLAS.ti utilizes are explained; then an overview of
all available tools is provided. These introductory and more theoretically-oriented
parts are followed by more practically-oriented chapters providing step-by-step
instructions. You will learn how to manage your data, how to set up and start a
project, and how to prepare and edit documents.

After a project is set up, the basic functions like coding, text search, auto-coding,
writing memos, etc. become relevant. Conceptual-level functions like the Network
Editor, the Query Tool and Co-occurence Explorer build on the data-level work (at
least in most cases) and are therefore described last.

The chapter “Resources” offers some useful advice on how to get support and
where to find further information on the software.

How To Use This Manual

This manual is predominantly intended for:
» Those who have no prior knowledge of ATLAS.ti
» Those who have worked with a previous version, ATLAS.ti 5 or 6.

There is no need for users with prior knowledge to read through the entire
manual. However, we highly recommend that they still read the following
sections/chapters:
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* “Main Concepts and Features”

* “Main Workspace: The HU Editor"

» “Supported Formats”

* “Data Management in ATLAS.ti"

» “Setting Up a New Project”

* “Project Backup”

» "“Coding Techniques"

» “Family Life"

* “Working with Memos*"

» “Data Analysis and Theory-Building Tools"
* “Network Views"

» “Creating Reports with the XML Converter"

Some general familiarity with concepts and procedures relating to the Windows
operating system and computing in general (e. g., files, folders, paths) is
assumed.

This is largely a technical document. You should not expect any detailed
discussion of methodological aspects of qualitative research other than
cursory statements from this manual.

To those seeking in-depth instruction on methodological aspects, and how
to put ATLAS.ti to practical use in an actual research/project environment,
we highly recommend the following book:

Also, the ATLAS.ti Training Center offers a full complement of dedicated
ATLAS.ti training events worldwide, both through online courses and face-to-
face seminars in nearly all parts of the world. Visit the Training Center at

http://training.atlasti.com.

Manual Conventions

Notes

This paragraph contains a general note that may be of interest or worth

remembering.
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Tip/Recommendation

This paragraph contains a tip or recommendation, i. e., something we

advise you to make a practice in your work.

Caution

This paragraph contains a warning or caution, i. e., something you should

avoid doing or be aware of consequences beyond the action itself.

Instruction

This paragraph contains an instruction, i. e., something you should follow
along and/or execute in the program.

Additional resources/Suggested further reading

Additional information about this topic is available elsewhere, usually online
from our web site or some other place on the Web.
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Introduction

The VISE Principle

ATLAS.ti is a powerful workbench for the qualitative analysis of large bodies of
textual, graphical, audio, and video data. It offers a variety of tools for
accomplishing the tasks associated with any systematic approach to
unstructured data, i. e., data that cannot be meaningfully analyzed by formal,
statistical approaches. In the course of such a qualitative analysis, ATLAS.ti
helps you to explore the complex phenomena hidden in your data. For coping
with the inherent complexity of the tasks and the data, ATLAS.ti offers a
powerful and intuitive environment that keeps you focused on the analyzed
materials. It offers tools to manage, extract, compare, explore, and reassemble
meaningful pieces from large amounts of data in creative, flexible, yet
systematic ways.

The main principles of the ATLAS.ti philosophy are best encapsulated by the
acronym VISE, which stands for Visualization, Integration, Serendipity, and
Exploration.

Visualization

The visualization component of the program means directly supports the way
human beings (this includes researchers!) think, plan, and approach solutions in
creative, yet systematic ways.

Tools are available to visualize complex properties and relations between the
objects accumulated during the process of eliciting meaning and structure from
the analyzed data.

The object-oriented design of ATLAS.ti seeks to keep the necessary operations
close to the data to which they are applied. The visual approach of the
interface keeps you focused on the data, and quite often the functions you
need are just a few mouse clicks away.
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Integration

Another fundamental design aspect of the software is to integrate all pieces
that comprise a project, in order not to lose sight of the whole when going into
detail.

Therefore, all relevant entities are stored in a container, the so-called
"Hermeneutic Unit (HU)." Like the spider in its web, the HU keeps all data
within reach. Loading a project with hundreds of files is merely a matter of
opening a single HU.

Serendipity

Webster's Dictionary defines serendipity as "a seeming gift for making
fortunate discoveries accidentally." Other meanings are: Fortunate accidents,
lucky discoveries. In the context of information systems, one should add:
Finding something without having actually searched for it.

The term "serendipity" can be equated with an intuitive approach to data. A
typical operation that relies on the serendipity effect is browsing. This
information-seeking method is a genuinely human activity: When you spend a
day in the local library (or on the World Wide Web), you often start with
searching for particular books (or key words). But after a short while, you
typically find yourself increasingly engaged in browsing through books that
were not exactly what you originally had in mind.

Examples of tools and procedures ATLAS.ti offers for exploiting the concept of
serendipity are the Object Managers, the HU Explorer, the interactive margin
area, full text search, and the hypertext functionality.

Exploration

Exploration is closely related to the above principles. Through an exploratory,
yet systematic approach to your data (as opposed to a mere "bureaucratic"
handling), it is assumed that especially constructive activities like theory
building will be of great benefit. The entire program's concept, including the
process of getting acquainted with its particular idiosyncrasies, is particularly
conducive to an exploratory, discovery-oriented approach.

Areas Of Application

ATLAS ti serves as a powerful utility for qualitative analysis, particularly of
larger bodies of textual, graphical, audio, and video data. The content or
subject matter of these materials is in no way limited to any one particular field
of scientific or scholarly investigation.

Its emphasis is on qualitative, rather than quantitative, analysis, i. e.,
determining the elements that comprise the primary data material and
interpreting their meaning. A related term would be “knowledge

ATLAS.ti 7 USER MANUAL
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management,” which emphasizes the transformation of data into useful
knowledge.

ATLAS.ti can be of great help in any field where this kind of "soft data"
analysis is carried out. While ATLAS.ti was originally designed with the social
scientist in mind, it is now being put to use in areas that we had not really
anticipated. Such areas include psychology, literature, medicine, software
engineering, quality control, criminology, administration, text linguistics,
stylistics, knowledge elicitation, history, geography, theology, and law, to name
just some of the more prominent.

Emerging daily are numerous new fields that can also take full advantage of the

program'’s facilities for working with graphical, audio, and video data. A few

examples:

» Anthropology: Micro-gestures, mimics, maps, geographical locations,
observations, field notes

* Architecture: Annotated floor plans

* Art/ Art History: Detailed interpretative descriptions of paintings or
educational explanations of style

* Business Administration: Analysis of interviews, reports, web pages

+ Criminology: Analysis of letters, finger prints, photographs, surveillance data

* Geography and Cultural Geography: Analysis of maps, locations

» Graphology: Micro comments to handwriting features.

* Industrial Quality Assurance: Analyzing video taped user-system interaction

* Medicine and health care practice: Analysis of X-ray images, CAT scans,
microscope samples, video data of patient care, training of health personal
using video data

* Media Studies: Analysis of films, TV shows, online communities

» Tourism: Maps, locations, visitor reviews

Many more applications from a host of academic and professional fields are the
reality. In fact, we encourage all users to let us know about the specific use
they are making of ATLAS.ti in their area or work. You can always reach us via
the ATLAS.ti Support Center at http://support.atlasti.com.

The fundamental design objective in creating ATLAS.ti was to develop a tool
that effectively supports the human interpreter, particularly in handling
relatively large amounts of research material, notes, and associated theories.

Although ATLAS.ti facilitates many of the activities involved in qualitative data
analysis and interpretation (particularly selecting, indexing/coding, and
annotating), its purpose is not to automate these processes. Automatic
interpretation of text cannot succeed in grasping the complexity, lack of
explicitness, or “contextuality” of everyday or scientific knowledge. In fact,
ATLAS.ti was designed to be more than a single tool—think of it as a
professional workbench that provides a broad selection of effective tools for a
variety of problems and tasks.

Teamwork Support

ATLAS.ti facilitates co-authoring, i. e., it allows two or more researchers or
work groups to work on the same project, albeit asynchronously. This means
each person works on his or her own project file. Access to the same data
source is possible. The sub-projects are then merged into one comprehensive
MASTER project. ATLAS.ti provides the tools that allow for the transfer and
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conversion of research data while keeping the respective sources of ideas
identifiable at all times.
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Main Concepts And Features

The concepts of primary documents, quotations, codes, and memos are the
overall foundation you need to be familiar with when working with ATLAS.ti,
complemented by a variety of special aspects such as families, network views
(=the main visualization tool), and analytical/data querying tools. All of these
come together in the overall “project container,” The Hermeneutic Unit (HU,
for short).

The Hermeneutic Unit (HU)

The Hermeneutic Unit (HU), provides the data structure for each project in
ATLAS.ti. The name was chosen to reflect the initial approach taken when
building a support tool for data interpretation. There was no intention to
intimidate users with this admittedly tongue-twisting name.

Acquaint yourself with this general “container” concept and its implications.
Once you understand the HU concept, you understand almost everything that
is necessary to work with ATLAS.ti. And in spite of its impressive name, it is
really simple and practical to use.

Everything that is relevant to a particular project (e. g., a research topic) is part
of the HU and resides in the digital domain. For instance, the Primary
Documents, i. e. the data you are analyzing, the quotations, the codes, the
conceptual linkages (families, networks), and the memos, etc., are all part of
one HU.

One obvious advantage of this container concept is that the user only has to
deal with and think of one entity. Activating an HU is the straightforward
selection of a single file; all associated material is then activated automatically.
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Figure 1: The hierarchy of objects inside a Hermeneutic Unit

The most basic level of an HU consist of the Primary Documents, followed
closely by the "quotations" (= selections from the Primary Documents). On the
next level, codes refer to quotations. Memos - you meet them everywhere.

An HU can become a highly connected entity, a dense web of primary data,
associated memos and codes, and interrelations between the codes and the
data. To find your way through this web, ATLAS.ti provides powerful browsing,
retrieval and editing tools.

Primary Documents (PD Or PDoc)

Primary Documents represent the data you have added to an ATLAS.ti project.
These can be text, image, audio, video or geographic materials that you wish to
interpret.

Primary Document Families (Data Attributes)

Families in ATLAS.ti are a group of objects (see the entry “Families” below).

Primary document families fulfill a special function as they can be regarded as
quasi dichotomous variables. You can group all female interviewees into a PD
family named “female,” all male interviewees into a PD family named “male.”
You can do the same for different professions, marital status, education levels,
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etc. The classification is a 0/1 classification: “1" meaning the document is part
of a particular group; "0" meaning it is not part of the group.

Following a special syntax, you can also create PD families that can be
imported or exported as variables with two or more characteristics based on an
Excel table like Gender::male and Gender::female.

PD Families can be later used to restrict code-based searches like: “Show me all
data segments coded with 'attitude towards the environment' but only for
females who live in London as compared to females who live in the country
side.”

You can also use PD families as a filter, for example to reduce other types of
output, like a frequency count for codes across a particular group of
documents. See the chapter on “Working with Variables: Primary Document
Families" below.

A quotation is a segment from a PD that is interesting or important to the user.
In textual documents, a quotation is an arbitrary sequence of characters
ranging in length from a single character, to a word, a sentence, or a
paragraph, even up to the entire data file.

Free quotations resemble passages "scribbled" on the margin of a book.

Usually, quotations are created manually by the researcher. However, if
repetitive words or phrases are contained in the text, the Auto-Coding feature
can be used to automatically segment these quotations and assign a code to
them.

When a quotation is created, ATLAS.ti automatically assigns an identifier to it.
This identifier is built from the index of the primary text to which it belongs and
the first 30 letters (note that a different length can be set via Preferences) of
the text segment, e. g., "1:21 Therefore a more efficient fil....". The identifier is
displayed in list windows and printouts. For graphic, audio, and video
segments, the original file name of the PD is chosen as an identifier.

Quotations As Layers

Quotations can be regarded like a transparent layer on top of a document.
Technically speaking, a quotation consists of the identifier (a number) and a
pair of coordinates that specify the beginning and end of the quotation. The
content of a PD file (the data source) is therefore not altered by the creation,
deletion, or modification of quotations.
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Quotations are stored inside the HU, independent of the document to which
they belong.

Additional reading: http://downloads.atlasti.com/library/Maietta 2009-
05_6.pdf

Types Of Quotations

There are six different types of quotations (corresponding with the six different
types of formats ATLAS.ti accepts) :

Text Quotations

A textual quotation originates from an arbitrary sequence of selected
characters.

Textual quotations represent (for the computer) a sequence of characters
("strings") and can be of arbitrary size. Sentences, speech turns, or paragraphs
are often the basis for the length of textual quotations. Only text offers enough
"syntactical clues" to allow for searches for the occurrence of specific evidence
that may support a concept. Text also offers the option for automatic
segmentation as used by the Auto-Coding procedure (“The Auto-Coding
Tool").

Graphic Quotations

The creation, activation, and display of graphical quotations has similarities
with, but also differs from, their textual counterparts.

A graphical quotation is a rectangular region inside a graphical PD. From its

data structure, it is identical to textual quotations, since their main attributes
are also the PD identifier and two coordinates that mark the beginning and

end, defining a rectangle through its upper left and lower right corner.

Handling graphical quotations is largely analogous to marking text passages in
a textual document (“Creating and Working with Graphical Quotations."

PDF Quotations

PDF quotations can be of a textual or of a graphical nature. The quotation
references for textual quotations indicate the page number and the start and
end position on the basis of character counts. For example: (31:1537-31:1745)
means that this quotation is from page 31, starting at character 1537 and
ending at character 1745. The reference for coded images indicates the
position of the quotation within the PDF file, like (@422-@618) (“Creating and
working with Textual and PDF Quotations."

Audio And Video Quotations

Audio and video quotations can be as short as a few milliseconds. The length of
a quotation is selected on a time line. Segment starting points and length are
displayed in the following formats:

milliseconds / HH:MM:SS:ms / frames (for videos)
See “Creating and Working with Multimedia Quotations.”
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GoogleEarth (GE) Quotations

When creating a GE quotation, you see the ATLAS.ti icon on the GE map. It is
linked to one location and thus is different from all other types of quotations
that present a range. The quotation ID shows either the name of the document
or the feature's name (if applicable). In addition the geographic reference of
the marked location is provided (see “Creating and Working with Google Earth
Quotations").

Additional reading (Working with GoogleEarth data):
http://downloads.atlasti.com/library/Cisneros_2009-03_17.pdf

The term code is used in many different ways. First, we would like to define
what that term means in qualitative research, and then in ATLAS ti.

Coding Objectives

From a methodological standpoint, codes serve a variety of purposes. They
capture meaning in the data. They also serve as handles for specific occurrences
in the data that cannot be found by simple text-based search techniques.

Codes are used as classification devices at different levels of abstraction in order
to create sets of related information units for the purpose of comparison (e. g.,
a concept like "Coping Strategy").

Keep code names brief and succinct. Use the comment pane for longer
elaborations.

From a "low level" tool perspective, codes are typically short pieces of text
referencing other pieces of text, graphical, audio, or video data. Their purpose
is to classify an often large number of textual or other data units.

In the realm of information retrieval systems, the terms "index," "indexing," or
"keyword" are often used for what we call "code" or "coding".

The length of a code should be restricted and should not be too verbose. If

textual annotations are what you want, you should use quotation
comments instead.

The technical aspects of coding are described in the section “Coding
Techniques. "

Text Search Tool

From simple string matching to sophisticated pattern match (GREP) and
category search, all is available in the Text Search Tool (see section The Text
Search Tool).
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Word Cruncher

The Word Cruncher counts all words in textual PDs. The count can be limited
to one PD only or include all PDs.

To clean up the count or to count only certain words, a stop and go list can be
defined. The result can be displayed in form of a word cloud or an Excel table.

The result can be displayed in an Excel table (see section “The Word
Cruncher").

Auto Coding Tool

If the primary text itself contains important key words, the Auto Coding Tool
scans the text and automatically assigns a pre-selected code to matching text
passages. If so desired, the process can be controlled by manual confirmation
of each action (see section”The Auto-Coding Tool").

Memos capture your thoughts regarding the text and are an important device
for creating theory. A "memo" is similar to a code, but usually contains longer
passages of text.

A memo may "stand alone" or it may refer to quotations, codes, and other
memos. They can be grouped according to types (method, theoretical,
descriptive, etc.), which is helpful in organizing and sorting them. Memos may
also be included as the objects of analysis by assigning them as PDs.

See the chapter on “Working with Memos* below. Additional reading (Memo
writing):

http://downloads.atlasti.com/library/Friese 2009-09 1.pdf
http://downloads.atlasti.com/library/Friese 2008-12_ 8.pdf

Families are a way to form clusters of PDs, codes, and memos for easier
handling of groups of codes, memos, and PDs. Primary Document families can
be regarded as attributes or variables (see “Family Life").

Families can be combined using logical operators similar to codes and Super
Codes (see “Super Families").
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Network Views are a bit more sophisticated than families. They allow you to
conceptualize the structure by connecting sets of similar elements together in a
visual diagram. With the aid of Network Views you can express relationships
between codes, quotations, and memos. PDs, families and even Network Views
can also be “nodes” in a network view.

Figure 2: An example of a network view (see sample project)

Nodes, Links And Relations

A node is any object that is displayed in a Network View. You can change their
look and move them around in the Network Editor.

Relations are link prototypes used to create a link between two codes or
between two quotations. An example is the “is-a" (ISA) relation, which is
frequently used to link concepts of different abstraction level (e. g., DOG <isa>
MAMMAL).

Network View Manager

The Network View Manager contains a list of all saved Network Views
previously constructed by the user. It can be used to create new Network
Views, to access or delete existing ones, or to write and edit comments.

Network Editor

The Network Editor displays and offers all editing capability to construct and
refine semantic networks. In addition, it allows the visual creation and traversal
of hypertext structures.
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Relation Editor

Should the already built-in relations that are used to connect objects in
Network Views prove not sufficient, you can edit them or create new ones
using the Relation Editor.

Link Managers

The Link Managers provide an overview of all code-code links and of all
quotation-quotation links you have created.

You find more information on the network function under “Network Views."

Video tutorials:

Network Building (1/3): http://www.youtube.com/watch?v=7ObpQ5GMLgU
Network Building (2/3): http://www.youtube.com/watch?v=0umfcNTZgHc
Network Building (3/3): http://www.youtube.com/watch?v=JTKJ95DYA0Q
Hyperlinks: http://www.youtube.com/watch?v=R71bSt5rpks

ATLAS.ti contains multiple powerful, dedicated analytical tool to help to make
sense of your data once it is coded.

Query Tool

For more complex search requests, the Query Tool is at your disposal. Here you
can formulate search requests that are based on combinations of codes using
one or a combination of 14 different operators, Boolean, semantic and
proximity operators (see “Query Tool").

Super Codes

A Super Code differs from a standard code. A standard code is directly linked
with the quotations to which it is associated, while a Super Code is a stored
query, thus provides an answer to a question (in the best case) that typically
consists of several combined codes (see “Super Families").

The Co-occurence Explorer

The Co-occurence Explorer is more exploratory than the Query Tool. Rather
than determining the codes yourself, you can ask ATLAS.ti which codes happen
to co-occur in the margin area. The output can be viewed in form or a tree
view or a table view (CTE: Co-occurence Table Explorer). The CTE provides
frequency of co-occurrence and a coefficient measuring the strength of the
relation is calculated. Since a coefficient is only appropriate for some type of
data, its display can be activated or deactivated.
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It is always possible to directly access the data behind the frequency counts or
coefficient.

You find this function under the AnaLysis menu. For further information, see
"Code Cooccurrence Tools."

Codes-Primary Document-Table

The Codes-Primary-Document Table contains the frequency of codes across
documents. Aggregated counts based on code and primary document families
are also available. The table can be exported as Excel compatible table.
Optionally, the table cells can also contain the word counts for the quotations
per code across documents.

*date of *historic *name of letter letter letter letter
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Figure 3: Codes-Primary-Documents Table

Team Tools

This option can be found under the AnaLysis menu. See “Codes-Primary
Documents Cross-Tabulation. "

Team work is a normal scenario in data analysis, and ATLAS.ti is uniquely suited
for collaborative work. A number of special tools and features support efficient
work in a team.

Project Library

In ATLAS.ti 7, documents are stored in a special repository called libraries.
When working in a team, it is useful to create a project specific library that only
team members can access instead of using the standard library.
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User Administration

Manage the ATLAS.ti user database through the user administration tool. This
is a prerequisite for collaborative work, but is also useful to individual users
through personalizing the log-in or protecting an HU with a password.

User Management options can be found under the Tools menu. See also the
chapter on “User Management."

Hermeneutic Unit Merger

This tool merges different HUs. A variety of options to control the merge
strategy are offered.

You find this function under the Tools menu. Further information is provided in
the chapter “Merging Hermeneutic Units. "

Codings Analyzer

The Coding Analyzer is helpful after merging HUs. It tests for redundant codes,
i. e., codes used more than once for data segments that overlap or are
embedded in one another (see section Redundant Codings Analyzer).

RTF

There are output options for each of the main objects in ATLAS.ti: Primary
Documents, Quotations, Codes and Memos. You find it under the respective
menus. You can output a list of primary documents along with their comments,
all or selected quotations with our without comments, quotations by codes (via
the Codes / Output menu), a list of all codes, code-neighbors lists, etc. For
memos, you can either output just a list of your memos, the content of memos
or the content including the linked objects.

PDF

You can print out coded documents as you see them on the screen with the
codes in the margin area. This option is available for text, image and PDF
documents and you find it under Documents / Output / PRINT WiTH MARGIN.

XML Export Of Project File

The XML generator exports all information contained in an HU in XML format.
This universal, open data format allows for a wide variety of possibilities for
display, processing, and even integration of your data with external
applications. Click on the XML button in the main tool bar to explore the
options.
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XML Reports

ATLAS.ti offers a number of reports via XML style sheets. If you are skilled in
writing such style sheets, you can create any output you like based on the raw
XML file of your ATLAS.ti project. For all others, we have put together a
selection of useful reports like creating a code book, lists of all families with
their members, all memos with linked quotations, overviews of the various links
created in network views, quotation output by codes, etc. You find this option
under Prosect / Export / XML ExpLORER.

SPSS Export

You can export your coded data as SPSS syntax file. When executed in SPSS,
your quotations become cases and your codes and code families variables. In
addition, further identifying information in form of variables is provided like the
primary document number for each case, start and end position and creation
date. These variables allow you to aggregate your data in SPSS if needed
(“SPSS Export").

If you need a less detailed output, see ,, Codes-Primary Documents Cross-
Tabulation."” The table provides an output that is already aggregated by
primary documents.

Excel Export

The frequency of codes across documents (Copes / Outpur / Copes-Primary
Document TasLe), the results of the Co-occurence Table Explorer (Toots / Co-
occurence Toots, and the word frequency count (see “The Word Cruncher") can
be exported as Excel compatible file.

Graphic Files

Network Views can be saved as bmp or emf files: Open a network view and
select Network / Save as GraPHIC FiLE.

HTML Generator

Publishing online or just creating a printout from a project is available with the
HTML generator (see Toois / Export T0: / HTML). The results can be viewed
platform-independent with any Web browser. This option can be found under
the Extras menu and is best suitable for exporting your entire project. HTML
preferences can be set under Toots / Prererences / HTML Prererences (“HTML
Export").
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Object Crawler

With the Object Crawler, you can search all of the parts of your project within
ATLAS.ti that contain text. Searches are not restricted to just textual PDs:
codes, memos, quotations, all families, code-code links, hyper-links, and the
HU can be searched. In addition, the scope of the search can be limited to
certain fields. You find the Object Crawler under the Tools menu (“The Object
Crawler").

HU Explorer

The HU Explorer displays all the elements of an HU in a strictly hierarchical
manner, even if the structures are non-hierarchical, or even cyclic. You find the
HU Explorer under the Tools menu (“The HU Explorer*).

ATLAS.ti Mobile For Ipad And Android

ATLAS.ti, the powerful knowledge workbench, now has two
companions—ATLAS.ti Mobile for iPad and Android devices. With the app you
can collect and analyze data wherever you are and can take your iPad or
Android device along.

Perhaps you want a work on a document while on a long train, plane or boat
ride. Email it to yourself so it is available on the iPad/Android devise. Add it to
an ATLAS.ti Mobile project, read it, write comments, and perform coding work.

You can later merge the result with your existing ATLAS.ti desktop project. This
is explained in the sections “Exporting A Mobile Project (iPad App)" and
“Exporting A Mobile Project (Android App)*“ and “Importing A Mobile Project
to ATLAS.ti Desktop".
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Figure 4: ATLAS.ti iPad app in action
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Figure 5: ATLAS.ti Android app in action

http://ipad.atlasti.com http://android.atlasti.com
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Main Steps In Working With
ATLAS. ti

The figure below illustrates the main steps of working with ATLAS.ti, starting
with the creation of a project, adding documents, identifying interesting things
in the data and coding them. Memos and comments can be written at any
stage of the process, whereas there is possibly a shift from writing comments
like adding meta information to your documents, first code nodes that later
turn in to code definitions, initial thoughts about specific data segments (the
ATLAS.ti quotations) to more extensive memo writing during the later stages of
the analysis. Once your data is coded, it is ready to be queried using the
various analysis tools provided. The insights gained can then be visualized using
the ATLAS.ti network view function.

Some steps need to be taken in sequence--for instance, logic dictates that you
cannot query anything or look for co-occurences if your data has not yet been
coded. But other than that there are no strict rules. Network views, in addition
to presenting findings, also have an exploratory component and as such can
help you to see your data from a different perspective. This may provide
further ideas for coding, querying or even further data collection.

Creating a project
Adding documents

Identifying relevant data

segments Coding, writing

memos and
comments

Analyzing &
querying data
Developing models

Visualize
The workflow does not need to be
sequential, very oftenitis not.
Ymr:\ can for exzmdple add new data Generating REDOFtS (I’tf, html} &
neneverneedee. Exports (Excel, XML, SPSS)

Figure 6: Main work flow
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Data And Project Management

The Process

A first important but often neglected aspect of a project is data and project
management. The first step is data preparation. You find more information on
supported file formats in the section “Supported Formats."

Apart from analyzing your data, you also manage digital content and it is
important to know how the software does it. For detailed information, see the
section "Data Management in ATLAS.ti."”

As a basic guide, consider the following basic questions:

«  Should data be edited after it is assigned to ATLAS.ti? See the section
on "Editing Primary Documents."”

« Do you need data to be shared among team members? For further
information on team project management see " After you have added
documents to your project, save the project file (HU), to any location:
Project / Save.”.Where and how can you create project backups?
("Project Backup").

There are two principal modes of working with ATLAS.ti, the data level and the
conceptual level. The Data Level includes activities like segmentation of data
files; coding text, image, audio, and video passages; and writing comments and
memos. The Conceptual Level focuses on querying data and model-building
activities such as linking codes to networks, in addition to writing some more
comments and memos.

Data-Level Work

Data-level research activities include segmenting the data that you have
assigned to a project into quotations, adding comments to respective passages
(note-making/annotating), and coding selected text passages or data
segments, secondary materials, annotations, and memos to facilitate their later
retrieval. The act of comparing noteworthy segments leads to a creative
conceptualization phase that involves higher-level interpretive work and
theory-building.
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ATLAS ti assists you in all of these tasks and provides a comprehensive
overview of your work as well as rapid search, retrieval, and browsing
functions.

Within ATLAS.1i, initial ideas often find expression through their assignment to
a code or memo, to which similar ideas or text selections also become assigned.
ATLAS.ti provides the researcher with a highly effective means for quickly
retrieving all data selections and notes relevant to one idea.

Read more detail in the section on the “Data Level Basic Functions” in the full
manual.

Conceptual Level Work
Beyond coding and simple data retrieval:

ATLAS.ti allows you to query your data in lots of different ways, combining
complex code queries with variables, exploring relationships between codes
and to visualize your findings using the network tool.

ATLAS.ti allows you to visually "connect" selected passages, memos, and
codes into diagrams that graphically outline complex relations. This feature
virtually transforms your text-based workspace into a graphical "playground"”
where you can construct concepts and theories based on relationships between
codes, data segments, or memos.

This process sometimes uncovers other relations in the data that were not
obvious before and still allows you the ability to instantly revert to your notes
or primary data selection.

For more detail, see “Data Analysis and Theory-Building Tools."

General Steps When Working With ATLAS.ti

The following sequence of steps is, of course, not mandatory, but describes a
common "script:"

Create a project, an "idea container," meant to enclose your data, all your
findings, codes, memos, and structures under a single name. We call this a
"Hermeneutic Unit" (HU). A more detailed explanation is provided below
(“Main Workspace: The HU Editor."

Next, add documents, text, graphic, audio and video files, and Google Earth
as so called Primary Documents (PDs) to your ATLAS.ti project. See “Adding
Documents to a Project."

Read and select text passages or identify areas in an image or select
segments on the time line of an audio or video file that are of further
interest, assign key words (codes), and write comments and memos that
contain your thinking about the data. We call this the Data-Level working
phase (“The Data Level - Basic Functions").
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Compare data segments based on the codes you have assigned; possibly add
more data files to the project.

Organize PDs, codes, and memos using “Families” (see the chapter on
“Family Life" for further information).

Query the data based on your research questions utilizing the different tools
ATLAS.ti provides. The key words to look for are: simple retrieval, complex
code retrievals using the query tool, simple or complex retrievals in
combination with variables via the scope button, the co-occurence explorer
(tree and table explorer), the codes-primary document table, Excel and SPSS
export of frequency counts for further statistical analysis (see “ Analysis
Tools. "

Build semantic, prepositional or terminological networks from the codes you
have created. These networks, together with your codes and memos, form
the framework for emerging theory. Look for the chapter “Network Views).

Finally, compile a written report based on the memos you have written
throughout the various phases of your project and the networks you have
created and even publish your project as a World Wide Web document or an
individual presentation using XML. See " Generating Output.”

Additional reading about working with ATLAS.ti:

- http://downloads.atlasti.com/library/Casasempere 2007-07 11.pdf
- http://www.qualitative-
research.net/index.php/fqs/article/viewArticle/1632/3149

- http://atlasmalaysia.wordpress.com/2010/09/01/howtolr/
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The Hermeneutic Unit (HU) Editor is the main workspace. It is opened after the

start of the program, and will be your “home page" most of the time.

\ Children & Happiness stage I - ATLASAi

O)

@ P =elkin's parenting blog cnfﬂ’anti.nn indthavee N,

Project Edit Documents Quotations Codes Memos Networks Analysis Tools Views Windows Beta Help
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**Rescription of sample project {0-Me+f ~

Thete is also evidence that the strains associated with parSHiFded wwct o = L
timited to the period during which children are physically and economically @24
dependent. For example, Glenn and McLanahan (1981) found those older parents
whose children have Icft home report the same or slightly less happiness than non-
parents of similar age and status. Thus, what these results are suggesting is

something very controversial — that having children does not bring joy to our lives.
‘Which leads to the seminal question — why does anyone have children in the first
place? If, statistically and on average, parents are no happier, and many are less
happy, then those without children, then what are all these baby showers about?

% treseard

2 ex: self-delusion~

Is it because we see others struggle, but we figure it won't be as much of a struggle,
for us? Because we focus on the upside — the coos and the smiles and the little
chubby cheeks? Powdthavee believes we do “delude” ourselves to an extent when

@

tural embedded believes~

chassing parenthood:

@jﬁ a widespread belief in every héan culture that children bring happiness.
‘When people are asked to think about parenthood — either imagining firure
offspring or thinking about their current ones — they tend to conjure up pictures of
healthy babies, handsome boys or gorgeous-looking girls who are flawless in every
way. This is the case even when the prospective parents know that raising a child
will be painstakingly difficult: they tend to think quite happily about parenthood,
which is why most of them eventually leap into it.

B reasons for ho biology~

And are these rose-colored blinders somehow fitted for us by nature? There are
theories about that, too, Powdhavtee writes:

Why do we have such a rosy view about parenthood? One possible explanation

for this, according to Daniel Gilbert (2006), is that the belief that “children bring
happiness™ transmits itself much more successfully from generation to generation

than the bekefthat “children bring misery ” The phenomenon, which Gilbert says is

a “sup: . can be i further by the fact that people who believe

that there is no joy in parenthood — and who thus stop having them — are unlikely -
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Figure 7: The HU Edjtor with activated line numbers and margin area.

The HU Editor serves as the main editing tool and offers access to all other
workbench tools.

You can decide which parts of the window to display and customize its
appearance to your needs. Use the Views menu to hide some of the buttons,
windows, etc.
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Components Of The HU Editor

The numbers in brackets refer to the figure above showing the HU editor.

Title Bar [1]

The title baris common to all windows and dialog boxes. It displays the name
of the HU that is currently being edited.

Main Menu And Tool Bars [2]

The main menu below the title bar offers access to the different kinds of
objects that populate an HU. Commands found in the main menu are often
also available from context menus and toolbar buttons.

Tool bars offer functions that are generally also available as menu commands.
A short “tool tip" help text is displayed when the mouse pointer rests on a tool
button.

The Edit options in the tool bar are available only when an editable Primary
Document (PD) is displayed. The tools from the Editing Toolbar can be used
after entering edit mode. The various options are explained further in the
section on “Editing Primary Documents."”

The Primary Document Tool Bar [3]

The PD toolbar is to the left of the PD pane. Note that it is disabled unless a
document is loaded.

Object Drop-Down Lists [4]

Below the main toolbar, you find four drop-down lists that contain the HU's
main entities. From left to right, these are the drop-down lists for: PDocs,
quotations, codes, and memos.

Click into the entry field or the little drop-down arrow on the right to select an
object. Click the button to the left of the entry field to open an Object
Manager.

Primary Document Pane [5]

The dominant window pane in the HU Editor is the Primary Document Pane.
This pane is the central workspace where text or graphic material is reviewed,
marked, coded, and annotated. It is usually augmented by the Paragraph
number pane when text documents are loaded [8] and the margin area [9].

Paragraph Number Area [6]

soll To the left of the text area, paragraph numbers can be displayed. Technically
- a hard return in text document is interpreted as paragraph.
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Margin Area [7]

To the right hand side of the PD area is the optional margin area. Bars are
used to indicate quotations. Attached codes, memos, and hyperlinks are
displayed next to the quotation bars. The margin area is fully interactive: the
displayed objects are sensitive to mouse clicks and have their own context
menus. In addition, a variety of drag-and-drop options are possible. See *
Margin Drag & Drop" for more detail.

You can resize the margin area using the split bar [10] between the PD pane
and the margin pane.

When you double click on a code in the margin area, a comment field pops up
showing the code definition if you have written one.

OhbjectType ¥ | & Codes
v Uselmages v || Memas

Use Object Colors v'| Hyper-Links
Display Coordinates Code Families
Use Short Mames Memo Families
Set Font Metwork Views

MNone

@ All

Figure 8: Margin area context menu

A general context menu can be opened inside the margin area by moving the
mouse pointer onto the background between the objects. It allows you to set
display properties of the objects.

Margin Area Preferences

Several individual preferences can be set for the margin area: the kind of
objects shown, whether icons should be used, whether in-place editing should
be allowed, etc. In order to set your individual preferences:

Select TooLs / Prerernces / GeNErAL Prererences (or use the “wrench” button) and
then select the Margin tab.

Windows Splitter [8]

Use the windows splitter to resize the PD pane and margin area.

Region Button [9]

When you click on the plus sign on the right hand side of the editor, you can
open up three more regions for the display of documents. Thus, you can view
(and work on) up to four documents side-by-side.
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Document Bar [10]
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Figure 9: HU editor with two document regions

Indicates the active region for currently loaded documents.

Navigation Pane [11]

The navigation pane allows easy access to primary documents, quotations,
codes, memos and network views. You can search for objects and also load /
open them them from here.

Open the navigation pane at the left hand side of the editor:

click to open the
<€4— navigation pane to
access all main
objects

Figure 10: Accessing the navigation pane

Double-click on a document entry to load it into the first document region.
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61 () E1 B

Primary Documents

Search

1d Name

%P1  Powdthave's...
Hp 2  Belkin's paren,..
Ep3  Belkin's pare:k * &

Elp4  Rubin's happi... & @@@@
Ep5  NY magazin b...

EP6 Happinessqu... f

codes memos

_P7 Transcriptof... primary coded data network
Epg8 Happinessisa... documents  segments views
#Pg9 Dontworryb... (quotations)

P10 How to be ha...

Figure 11: Working with the navigation pane

Use the search field to search for a specific item. This is especially useful if you
work with lots of documents or have a long list of codes or other objects.

If you want to rename an object, use the in-place method (see “In-place Label
Editing. "

Switch to View mode by right clicking on an object in the list to see preview
images for each document. This provides a good overview if you work with

different media types and is especially helpful when analyzing lots of image

data (see Figure 12). The View mode is available for primary documents and
for network views.

Primary Documents
Search

MPEG

NY magazin blog:  Happiness quotes~

Discussion of "A...

Transcript of video: Happiness is a way
Happiness quotes~ to travel~

Dontworrybe  How to be happy~
happy~

Figure 12: View preview images for your documents in the
navigation pane

Status Bar [12]

The status bars at the bottom of the window. The leftmost field tells the user
about successful termination of operations, and displays the file name of the
currently loaded file. At times, it also contains short help texts for menu items
and buttons, and shows error messages when necessary.
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P 2: Belkin's parenting blog: coments on Powdthavee -> My Library Size:100% (& Rich Text DE

Figure 13: The status bar

Towards the right side, the current view size of the loaded document is shown.
Next to it the ATLAS.ti icon. It changes to a pen when the PD is switched to
edit mode.

The next field displays the document’s content type (e. g., Rich Text, PDF
image, audio, video and GEO) and the selected language (in Figure 13 this is
DE for German). Click the Default button to select the language.

Galician [
German

Greek

| Greenlandic

| Hausa (Latin)

Hebrew

Hungarian
Icelandic
Igho

Indonesian
Inuktitut (Latin)
Trish

isixhosa

isiZulu

Italian
Japanese
Kiche
Kinyarwanda

Size: 55% (N PDF Default

¥

Figure 14: Select the language you are
using

Pop-up Menus

‘Context’ or 'pop-up’ menus are used for commands that apply to a selected
object or to a specific sub-pane inside a multi-pane window. A pop-up menu is
activated by a right mouse click at the current location of the mouse pointer.
They are also termed context sensitive because the offered commands depend
on the type and the current state of the object or the context in which the
menu was activated.

Using pop-up menus to initiate procedures is a three-step procedure typical for
window-mouse user interfaces:

* Select an object.

* Open the pop-up menu with the right mouse button.

* Select a command with the left mouse button.

The HU editor provides specific pop-up menus in each of its sub-panes. The PD
pane alone offers a variety of pop-up menus, depending on what is currently
displayed or selected. When there is no PD displayed (e. g., directly after
starting a session or after closing a PD) you get the wallpaper menu:
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Select wallpaper
v Display Wallpaper

Display Codes

Center image

v Display Details

Figure 15: Wallpaper pop-up menu

When a PD is loaded and a chunk of text is selected, a different pop-up menu
is displayed:

wn  Create Free Quotation
Coding 3
i Create Link Source
wm  Create Link Target
Speak highlighted Text
¥ Cut
Copy
Paste

Paste PD-Selection

Figure 16: Pop-up menu for a
selected text segment.

If the selection is an existing quotation, the pop-up menu gets more specific:

Coding 3
£5, Create Link Source

FE'. Create Link Target

Rename
Show Links Ctrl+RB
Unlink Codes

D Edit Comment
=T, Open Network View
X Delete

Speak

Copy

Figure 17: Pop-up menu for a
quotation.

The commands are tailored to the objects under the cursor at the time the
context menu pops up.
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The Object Managers

The advantage of drop-down lists is that they save space. To provide more
efficient access to the objects listed in the drop-down lists, the lists can be
displayed in a detached window. These windows are called Object Managers
because they not only allow access to the objects, but provide many more
options and functions.

Like many other tools that can be invoked from the main editor, an Object
Manager is a child or dependent window of the main editor.

Child windows have some common properties:

» They are closely related to their parent window (here: the HU editor) and
changes in either the child or the parent window are usually "broadcast"
between them (like the selections of objects).

» They can be resized and positioned independently of their parent window.

* They are minimized when the parent window is minimized and they are
restored with their parent window.

» They are closed when the parent window is closed.

» However, child windows do NOT move with the parent window.

Roll-up Mode

On low resolution screens, Object Managers can cover relatively large areas of

the workspace. You can use the roll-up mode to save screen space. In order to

“roll up" a window, click on the icon on the top left of the window as shown in
Figure 18 and the select the roll-up option from the menu.

& Memo Manager [HU: financial crisis June 08 -
Wiederherstellen |
Verschieben
Grafie dndern

- Minimieren

o Maximieren

x  SchlieBen Alt+F4
v | Rollup Mode Ctrl+Shift+R
v | Always on Top Ctrl+Shift+T

Figure 18: Activate the roll-up mode to optimize space
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Launching An Object Manager

In addition to the options provided by the navigation pane, you can also open
a list of all documents in a separate window called the Primary Document
Manager. This manager contains a number of additional functions.

To open for instance the Document Manager, select the main menu option
Documents / Primary Doc Manacer or click on the P-Docs button to the left of
the drop-down list.

In the same way, you can launch the Quotamion, Cobe Manacer and Memo
MANAGER.

I e
D Primary Doc Manager [HU: Children & Happine: = |E E _EE )
new search field
Documents Edit  Miscellaneous  Output  Vie
= P .ﬂ | v| iD] <Search> m
Families 1d Name Media Quotations Author _“
‘i” Show ail Primary Docs J Tare1 Powdthavee's artide publis..  POF 43 Susanne
*About happiness (5) iﬂﬂPZ Belkin's parenting blog: co..  Rich Text nne
*blogs (2) |E|_]P3 Belkin's parenting blog disc..  Rich Text 3 ,EE
*research report and comments 3) |E|_]P4 Rubin's happiness project: ¢.. Rich Te
education::highschool (10) iﬂHPS NY magazin blog: Discussio..  Rich Text e

education:some college [7) E Po Happiness proverbs of famo... Video d;anne
education:University degree (8) =EP7 Transcript of video~ Rich Text 2 Susanne
Effects of parenting: negative (17} Elpg Happiness is @ way to travel~  Image 4 Susanne
Effects of parenting: positive () Epg Don't worry, be happy~ Image 2 Susanne
Gender:female [13] E P10 Sources of happiness: 5um...  Rich Text 20 Susanne
Gender:male {11} E 1 casel~ Rich Text 2 Paul

has children::no 9] Er2 case 2~ Rich Text 2 Anne

has children::yes (15} =3 £ase 3~ Rich Text 2 Toni
Imported Survey Data (24)~ P14 Case 4~ Rich Text 2 Hans
marital status:divorced 5 ase 5~ Rich Text 2 Llinda
marital status:marri e .\% _____ case b~ i Rich Text 2 Chris i

new side panei i ] '

marital status:single
number of children:1 (5)
number of children::2 (3)
number of children::3 (2)
survey question: bring fullfillment ..,
survey question: bring happiness [12)
38 Primary Docs No item selected All Id - The P index

=

Figure 19: Primary Document Manager

On the right hand side of the window you see the list of objects. Various view
options are available (see View Menu).

On the left hand side, you see an optional side panel that shows the existing
families. Families are a device in ATLAS.ti that allows you to group objects (see
The Manager Side Panel ).

If you select an item that is part of a family, the family icon is highlighted. In
Figure 20 for instance the memo *idea memo is selected. As it is part of the
memo family /nstructions, the icon of this family is highlighted.
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Families Mame Ty
|i” showsalbhiemos ] ) ~~pescription of sample project M
Mame M ~Code Memo ins
) Instructions (5 = i
) Instructions (5) | ™ “1dea memo I

Research questions (4) “® *Research diary ins

# ~To do memo

Figure 20: Link between list items and associated families

If you click on a family in the side panel, you activate a local filter and the list to
the right only shows the items of the selected family. Note that the family is
displayed in bold characters:

[ D Primary Doc Manager [HU: Children & Happiness stage I] == | (S0
Documents  Edit  Miscellaneous  Output  View
P X D] D s
Families 1d Mame
@[ Show all Primary Docs_ | Er6 Happiness proverbs of famous people~
Name EprT Transcript of video~
| *About happiness (5) Epg Happiness is a way to travel~
*blogs 2) Epg Don't worry, be happy~
*research report and commen
P10 Sources of happiness: Summary of research findings~

Figure 21: Use side panel to filter the list of primary documents

It is also possible to set a global filter in the side panel and to create families
and super families right where you need them in the Manager (see “The
Manager Side Panel “).

Click on SHow ALL to view the full lists of items again.

You can activate or deactivate the side panel by selecting: View / SHow Sioe
PaneL, or select click on the side panel button in the tool bar (see left).

The Object Manager Window

The four Object Managers have some common properties. The general layout
of their window is as follows:

Title, Menu, And Toolbar

The title bar displays the object type. In the figure above the PD Manager is
shown. The menu and the toolbar below the title bar offer access to frequently
used functions, some of which are also accessible from pop-up menus.

As the functions are different for all four object types, menu and toolbar
options differ for the four Object Managers. The toolbar options are described
in more detail below. The menu items resemble the corresponding main menus
in the HU Editor.

Note that not all options are available at all times. Some menu and toolbar
options need either a single selection or multiple selections.
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The List Pane

Below the toolbar is the list pane. Unlike the HU Explorer or the Network Editor
that can handle heterogeneous collections of objects, the Object Managers
display objects of only one type. When you are in “Details” view mode, a
number of attributes of the items are displayed in a table-like manner. The
order of the columns can be changed by dragging a column to a different
position in the list. Items can be sorted or reversed by clicking on the respective
column header.

The Text Pane

The text pane, located below the list pane, displays the comment or, in the case
of memos, the text body. All text panes are Rich Text compatible.

The Split Bar

The relative size of the list and comment pane can be modified by dragging the
split bar between the two panes. The cursor changes when the mouse moves
over the split bar. You can re-size the adjacent panes by dragging the split bar
to the desired position.

The Status Bar

The status bar's fields display from left to right the number of objects, the
selected object, the filter, and the sort option.

12 Primary Dacs Mo item selected FiInwestigaton | Id - The P index

Figure 22: Status bar of primary document manager

The status bar above indicates that the Primary Document Manager lists 12
documents, none of the PDs is currently selected. The filter is set to display only
documents from the PD family: Investigation, and items are sorted by “ID."”

For additional information about how to use the status bar for sort- and filter-
related procedures see “Sorting and Filtering."”

Pop-Up Menus

The list and text panes offer context sensitive pop-up menus. The list pane’s
context menu contains a portion of the commands available from the main
menu for the selected objects. The text pane's menu offers standard commands
for editing and formatting.

View Menu

View Options are the same for all Object Managers.
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View

<.

Tiles

Large Icons
Small Icons
List

Details

Single Column

Use Grid
Ledger Style
Display Frequencies

Preview Size

Show Side Panel
Show Toolbar

Use Images

Font...
Refresh  F5

Select all items

Ctrl+Shift+A

Croup View (available in the Code Manager only): Shows all codes in a cloud
view. Once you have activated the cloud view, various other view options are
offered via the CLoup sub menu, like viewing extended tags, changes the
weight to groundedness / density, to sort by name, etc.

Choose between viewing Tites, LarGe Icons, SmALL Icons, a ust of items, or a list of
items plus additional information in Derais view.

The Tiles view is interesting in combination with the option Preview Size. This
option is available in the P-Docs and Memo Manager and results in the display
of thumb nail images.

The SincLe CoLumn view shows the most essential information like name, how
often used, linkages to other objects, start and end position (where applicable).

Use Grip displays lines between rows in Details view.
Lepcer Stvie shades every other row.

DispLay Frequencies: Offers a visualization of quotation frequencies in the P-Docs
Manager and of groundedness and density counts in the Code Manager. It
needs to be combined with the Details view.

Auto-CoLor Moot (only available in the Code Manager). Codes are
automatically assigned a color according to their groundedness and density.
See “T" for details.

Preview Size is related to the tiles view. You can chose among various sizes
starting with the standard size (32 x 32) up to Godzilla size (512x512).

Svow Sipe PaneL: The side panels can be used to create and display families (see
Creating Families), to select families as local or global filter (see Filtering)and to
create super families (see Super Families).

Svow TooLsar: turns the display of the toolbar on or off.
Use Imaces: Shows icons for the various objects.

Font individually specifies the font used for this list. The default font for the list
and the text area can be set in General Preferences.

RerresH (F5) refreshes the list display

SeLECT ALL ITEMs s self-explanatory.

Selecting Items In Object Managers

Next to thinking, clicking will likely be one of the most frequent activities when
working with ATLAS ti.

Clicking is done in many different ways such as single- and double-clicking and
clicking with the left or the right mouse button. The "semantics" of a mouse-
click are not perfectly straightforward, and a few variations must be learned.

A single click with the left mouse button selects and highlights an item in each
of the Object Managers.

Double-clicking an item selects the object and invokes a procedure depending
on the type and state of the object. The effect of a double-clicking is described
for each of the Object Managers below.

For multiple selections, you may use the standard Windows selection
techniques.
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Sorting And Filtering

The Object Managers permit comfortable sorting and filtering. See “The
Manager Side Panel " and “Sorting and Filtering” for details.

Searching

Use the search field to search for either documents, quotations, codes or

= R . N
'._l:I_J <5earch=

Figure 23: Search field in object managers
memos in the respective managers.

If you enter a search term, all objects that include the term somewhere will be
shown in the list. For example, if you enter the term “children” in the code
manager, all codes that include the word “children” somewhere in the code
name will be shown like children: unrelated to personal happiness, or source:
children, or SQ: Reasons for having children.

Remember to delete the search term if you want to see all codes again.

Incremental List Search

This feature is available in the list pane of all Object Managers. Select any item
in the list and type in an arbitrary sequence of characters to jump to a
subsequent list entry matching this sequence.

For example, suppose a number of codes begin with "em" (e. g., "Emotions")
and others with "ex" (e. g., "External Re